Job Description: Treasurer
Areas of Responsibility

1.
Attend all committee meetings and table Statements of Financial Position and Performance.

2.
Receive and pay all accounts.

2.
Invoice debtors.

3.
Banking.

4.
GST returns.

5.
Bank reconciliations.

6.
Provide monthly reports required: cash movement for month and debtors outstanding.

7.
Prepare year-end accounts in time for the AGM; forward copies to Provincial Union and the Companies Office.

8.
Arrange audits.

9.
Maximise interest received on surplus funds.

10.
Prepare annual budget to present at AGM and oversee the implementation.

11.
Provide reports as required eg fundraising, tournaments.

12.
Receive fees/subscriptions.

13.
Work with designated committee/sub-committee members in the areas of grants, sponsorship, donations and fundraising.

14.
Prepare/oversee wages/PAYE.

15.
Review club services and investments on at least an annual basis to ensure that the club is receiving the best possible options for its members.

16.
Ensure that the appropriate insurance cover is in place for all assets, players, public liability etc.

Requirements

Executive Committee to approve expenditure in their own areas.  The club aims to meet budget.  Ensure that the relevant financial support is available whenever required.

Goal Examples

1.
Keep the club accounts in a positive position by providing sound financial advice to the committee.

2.
Maintain up-to-date, standardised accounts that are successfully audited.
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